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MIDDLE EAST TECHNICAL UNIVERSITY
To the Head of the Department ……….


Following my discussions with ………… …………………………….. (Current Institution), I have been verbally informed that my assignment at the Middle East Technical University, Department of ….. , between the dates of …… , has been deemed appropriate within the scope of the ‘Part-Time Assignment of Qualified Turkish or Foreign National Researchers with a PhD Degree’ . 

I respectfully request that the necessary correspondence be initiated for my assignment in order to enable me to start working between the dates of ------ for …….. days a week within the scope of the relevant program. 

Sincerely. 

Dr. ………. 

Signature
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