VISITING SCHOLAR ASSIGNMENT PROCESS

Determining the faculty member through
individual interviews

Preparation of the Scholar’s Application Petition,
Advisor  Approval Petition, Researcher
Application Form, and Research Proposal Form

Submission of the documents for the approval of
the relevant Head of Department and/or Head of
the Graduate Program, and the Dean and/or
Institute Director.

Submission of the approved documents to
the Research Coordination Office via EBYS.

Preparation of the Request Letter for the
Appointment of a Visiting Scholar and
obtaining the President Office’s approval.
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Sending an assignment request to the
institution where the Visiting Scholar is
emploved.

Submission of the Letter of
Commencement of Duty to the Research
Coordination Office via EBYS by the relevant
Dean’s Office and/or Institute Directorate.

Processing of Visiting Scholar ID card
procedures

The visiting scholars’ commencing their
work and, if necessary, signing the
Laboratory Undertaking Form.
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